	COMPANY WORK FORM
	Application for employment
	Form No.: F.6.2

Issue No./Date: B-24/02/23

Authorized by: MD




	Section 1

	Date of application:
	
	Readiness date:
	

	Rank Applied:
	
	Type of vessel applied:
	

	Surname:
	
	Middle name:
	

	Forename:
	
	
	


	Section 2 (Personal  Data)

	Nationality :
	
	Age :
	
	Height (cm):
	

	Place of Birth :
	
	Date of Birth :

d/m/y
	
	Weight (kg):
	

	Marital Status :
	
	Spouse’s Name
	
	No of Children :
	

	Father’s Name :
	
	Mother’s Name
	
	
	

	Maritime Academy: 
	
	Military obligations         (if applicable)
	
	INDOS No:                       (For Indian Nat/ties)
	

	Contact Details :


	Land Line
	
	Mobile
	
	

	
	Email
	
	LinkedIn
	
	

	
	Skype
	
	Other
	
	

	
	WhatsApp
	
	Other
	
	

	Home address:
	

	Next Of Kin

Name/Address/

Contact No/Relation:
	


	Section 3 (Travel Documents)

	National Identification 
Card: 
	Issuing Authority:
	National Seaman’s Book/ CDC No:
	Issuing Authority:

	
	Number : 
	
	Number :

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Passport No:
	Issuing Authority:
	Passport No:

(For holders of more than one passport)
	Issuing Authority:

	
	Number
	
	Number :

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Schengen visa:
	Issuing Authority:
	COVID Vaccination
	Vaccine :

	
	Issue Date :
	
	

	
	Expiry Date :
	
	Specify doses :

	
	
	
	Expiry Date :

	USA Visa type & No:
	Type :
	Yellow Fever: (exp.date)
	

	
	Issue Date :
	
	

	
	Expiry Date :
	
	


	Section 4 (STCW Certificates/Endorsements/Trainings)

	Certificate of Competency COP
	Grade : 
	STCW Endorsement

(If applicable)
	Grade : 

	
	Issuing Authority:
	
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Basic Safety Training (STCW A-VI/1-1 to A-VI/1-4) (BST)
	Issuing Authority:
	Proficiency in

Survival Craft &

Rescue boat

(PSCRB) (VI/2-1 )
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Basic Training for Liquefied Gas Tankers (STCW V/1-2-1) (BTLG)
	Issuing Authority:
	Advanced Training
for Liquefied Gas

Tankers (STCW

V/1-2-2) (ATLG)
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Proficiency in Fast Rescue Boats (STCW A-VI/2-2) (PFRB)
	Issuing Authority:
	Advanced Fire
Fighting (AFF )

( VI/3 )
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Medical Care (STCW A-VI/4-2) (MECA)
	Issuing Authority:
	Basic Training for
Oil & Chemical

Tanker - BTOCT - (

V/1-1 )
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Medical First aid (STCW A-VI/4-1) (MEFA)
	Issuing Authority:
	GMDSS Radio Operators    IV/2
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	ECDIS Generic  (STCW A-II/1, A-II/2)
	Issuing Authority:
	Security Awareness

Reg.VI/6, Sec A-VI/6 (par 1-4)

(SECA)
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	ECDIS Specific (STCW A-II/1, A-II/2)
	Issuing Authority:
	Designated Security

Duties Reg.VI/6, Sec

A-VI/6 (par 6-8)

(DSD)
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Ship Security Officer Certificate - reg. VI/5 - ( SSO )
	Issuing Authority:
	
	

	
	Number : 
	
	

	
	Issue Date :
	
	

	
	Expiry Date :
	
	

	Polar Basic Training


	Issuing Authority:
	Polar Advanced Training
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Polar Basic COP    (STCW V/4) (POLB)
	Issuing Authority:
	Polar Advanced COP

(STCW V/4) (POLAD)
	Issuing Authority:

	
	Number : 
	
	Number : 

	
	Issue Date :
	
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Marshall Flag endorsement :
	Issue Date :
	Malta Flag Endorsement :
	Issue Date :

	
	Expiry Date :
	
	Expiry Date :

	Non –STCW courses

	Safety Officer Certificate  (SOC )
	Issuing Authority:

Expiry date :
	Engine Room Simulator

IMO Model course 2.07
	Issuing Authority:

Expiry date :

	Bridge Team/Resource Management  (BTM/BRM)
	Issuing Authority:

Expiry date :
	Liquid Cargo Handling Simulator (LICOS) Course

IMO model course 1.36
	Issuing Authority:

Expiry date :

	Risk Assessment
	Issuing Authority:

Expiry date :
	Ship Handling Simulator  STCW B-V/a
	Issuing Authority:

Expiry date :

	Incident Investigation
	Issuing Authority:

Expiry date :
	Media Response
	Issuing Authority:

Expiry date :



	STS Training
	Issuing Authority:

Expiry date :
	FSRU training

(Pls specify)
	Issuing Authority:

Expiry date :

	Management of Change
	Issuing Authority:

Expiry date :
	Engine Maker Training

(Pls specify)
	Issuing Authority:

Expiry date :

	Fitter/Welder training
	Issuing Authority:

Expiry date :
	Sigtto
	Issuing Authority:

Expiry date :

	High Voltage
	Issuing Authority:

Expiry date :
	Management of Change
	Issuing Authority:

Expiry date :

	NCI (For Messman)
	Issuing Authority:

Expiry date :
	NC-III (For Ch.Cook)
	Issuing Authority:

Expiry date :


	Section 5 - S E A   S E R V I C E 

*Please state all available sea services
**Verified against seaman’s book entries 


	Company
	Vessel’s name
	Type of vsl/ Year of Build
	D.W.T.
	ME BHP/

TYPE
	S/on date
	S/off date
	Duration
	Rank
	Reason

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Actual Sea Service in rank / per vessel type (Months)

	Rank
	LNG
	LPG
	CRUDE OIL TKS
	PRODUCT TKR
	BULK CARRIER /

	Master / Ch.Eng
	
	
	
	
	

	Ch.Off / 2nd Eng
	
	
	
	
	

	2nd Off / 3rd Eng
	
	
	
	
	

	3rd Off / 4th Eng
	
	
	
	
	

	Gas Eng
	
	
	
	
	

	ETO or Elec.
(Specify)
	
	
	
	
	

	Deck / Engine Cadet
	
	
	
	
	

	Ch.Cook
	
	
	
	
	

	Bosun
	
	
	
	
	

	Other
	
	
	
	
	


	Section 6 - Medical Background 
(Note: If any of the below is YES, please briefly describe)
	Yes
	No

	Any Previous Surgery?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any Previous Serious Illness?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you take any medicines and/or any substances /preparations ?(Please list all below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any Physical Handicap?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any Drug related problem?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any Alcohol related problem
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Section 7 - Previous Event History

	Have you been involved (Direct or Indirect) to any accident or pollution incident? (If Yes please specify)
	           YES                             NO

	Brief description of the incident (If ANY) 


	How did you come to know about us?

 (Please tick the appropriate)

	A. Marine Club notice-board
	
	B. Marine magazine / newspaper advertisement
	

	C. Recommended by friend(s) (Please specify)
	
	

	D. Others (Please specify)
	
	


	Please state any other information about yourself including  additional courses , dry-docking experience , new-building etc:

	


	I certify that the above information is true and correct.

I fully understand and agree that any false declaration herein above shall result in instant dismissal without any  responsibility or liability whatsoever on the part of the company.
I have read and understood Dynagas Ltd. Privacy Notice for Seafarers  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
(this notice is appended at the end of this form)

	Date:

	Signature / Name :


	Section 9 – For Office Use Only 

	Does the applicant hold all statutory certificates listed in the above table?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Does the applicant hold all non-statutory certificates listed in the above table?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 
N/A

	If NO list the non-statutory certificates the applicant does not hold (training needs):
	

	
	

	English Assessment Test Completed? 
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 
N/A

	Pre-Employment Test Completed? 
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 
N/A

	Background Security Check

	Criminal Record provided by the Seafarer  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Security Check conducted by Manning Agent (Name / Position) ________________________________________

Date:_______________ Signature___________________________ Results  FORMCHECKBOX 
 Satisfactory   FORMCHECKBOX 
 Unsatisfactory  



	Verified by the CREW MANAGER / HEAD OF CREW
Date:_______________ Signature___________________________ Results  FORMCHECKBOX 
 Satisfactory   FORMCHECKBOX 
 Unsatisfactory  



	Manning Agent / Crew Manager or Head of Crew (Name / Signature /Date)


	PRIVACY NOTICE FOR SEAFARERS

	1. Purpose of this privacy notice

Dynagas Ltd. (“the Corporation”, “we”, “us”) operate in countries around the world, including in the European Union (“EU”). On 25 May 2018, the EU General Data Protection Regulation (“GDPR”) took effect. One of the main principles of GDPR is to create greater transparency for individuals about who collects and what happens with their personal data. 

The corporation, as a data controller, collects and is responsible for deciding how to hold and use personal information about you. We are required under the GDPR to notify you of the information contained in this privacy notice. 

This privacy notice describes how we collect and use personal information about you during and after your working relationship with us. This notice applies to current and former seafarers having a working relationship with us. We may update this notice at any time but if we do so, we will provide you with an updated copy of the notice as soon as reasonably practical. 

It is very important to read, understand and keep this notice or any other notice we may provide you when we are collecting or processing personal information about you, in order you to know how and why we are using such information and what are your rights under the data protection legislation. 

We are committed to being transparent about how we handle your personal information, to provide high level of protection of the privacy of your personal information and to meet our obligations under the GDPR.

	2. Data Protection Principles

We will comply with the principles of data protection set out in the GDPR. Under the legislation, the personal information we hold about you must be:

· Processed (used) lawfully, fairly and in a transparent manner.

· Collected only for specific and lawful purposes that we have clearly explained to you and not in a way that is not consistent with those purposes. 

· Relevant to the purposes we explained to you and limited to only what is necessary for those purposes.

· Accurate and up to date.

· Kept no longer than is necessary for the purposes we explained to you.

· Used and kept securely.

	3. What Kind of Personal Information we Collect, Use and Keep about you?

We will collect, store and use the following categories of personal information about you:

· Contact details, including name, title, addresses, telephone numbers, and personal e-mail addresses.

· Date of birth

· Gender

· Marital status and dependants

· Next of kin and emergency contact information

· Bank account details and payroll records

· Salary and annual leave

· The start and end dates of your employment or engagement

· Recruitment information (including copies of qualification certificates, seaman’s Book, references, information included in your CV and or cover letter)

· Employment records (including job titles, work history, working hours, holidays, training records, professional memberships, work experience, employment contract)

· Training records

· Skills

· Compensation history

· Performance review information

· Any disciplinary, grievance and capability records, including investigation reports and warning letters.

· Photographs

· Any termination of employment or engagement documentation, including resignation letters, dismissal letters, settlement agreements.

We may also collect, store and use the following more sensitive types of personal information:

Information about your race or ethnicity and religious beliefs.

Information about your health, including any medical condition, medical certificates, vaccination records, health and sickness records and any reasons for sickness absence, disability and injuries information.

Information about your mental health including mental health records and psychometric tests.

 Biometric data and physical details.

Information about any criminal convictions and offences.

Passport or Id and or other Identification documents.

4. How do we collect your personal information?

We collect your personal information through the application and recruitment process, either directly from you or from employment agencies. We may sometimes collect additional information from third parties including former employers, manning agencies, shipping agencies, recruitment agencies, crewing agencies and other background check agencies. 

	5. How will We use your Personal Information?

We will use your personal information only for the purposes permitted under the GDPR. We will use your personal information in the following circumstances:

In order for us to carry out the contract we have entered into with you.

So that we can comply with a legal obligation.

Where we or a third party has a legitimate interest in your information being used for a particular purpose and your interests and fundamental rights do not override those interests. 

We may also occasionally use your personal information where:

We need to protect your interests or someone else’s interests.

There is public interest to use your personal information.

Where you have consented.

	5.1 When we will use your personal information?

We need all the categories of personal information listed under “What Kind of Personal Information we Collect, Use and Keep about you?” primarily to allow us to perform our contract with you and enable us to comply with legal obligations. In some cases, we may use your personal information to pursue legitimate interests, provided your interests and fundamental rights do not override those interests. 

The principal situations that we are using or will use your personal information are listed below:

· Making a decision about your recruitment or appointment.

· Determining the terms on which you work for us.

· Complying with statutory and or regulatory requirements and obligations e.g. checking if you are legally entitled to work on board of a vessel.

· Paying you and calculating any taxes.

· Administering your participation at any training programs. 

· Administering the contract we have entered into with you.

· Business management and planning, including accounting and auditing.

· Conducting performance reviews, managing performance and determining performance requirements

· Making decisions about salary reviews and compensation

· Assessing qualifications for a particular job task, including promotions

· Gathering evidence for possible grievance or disciplinary hearings

· Making decisions about your continued employment or engagement

· Making arrangements for termination of our working relationship

· Education, training and development requirements.

· Dealing with legal disputes involving you, or other employees, workers and contractors, including accidents at work.

· Ascertaining your fitness to work

· Managing sickness absence

· To prevent fraud

· Equality and diversity in the workplace

· Protecting our property

· Health and safety at work and obligations

· Establishing, exercising or defending possible legal claims.

Some of the above grounds for processing will overlap and there may be several grounds which justify our use of your personal information.

If you fail to provide certain information when requested, we may not be able to perform the contract we have entered into with you (for example paying you), or we may be prevented from complying with our legal obligations (for example to ensure the health and safety of our employees).

Please note that we may process your personal information without your knowledge or consent, in compliance with the above rules, where this is required or permitted by law. 

	6. How We will use your Sensitive Personal Information?

We will mainly process particularly sensitive personal information about you when it is necessary for performing or exercising obligations or rights in connection with employment. Occasionally there may be public interest reasons for processing your sensitive personal information.

The situations in which we will process your particularly sensitive personal information are listed below:

We will use information about your physical or mental health, or disability status, to ensure your health and safety in the workplace (such as on board of the vessel) and to assess your fitness to work in general and your fitness to work on specific tasks. To provide appropriate workplace adjustments, to monitor and manage sickness absence and to administer health insurance etc.

We will use information about your race or national or ethnic origin, religious, philosophical or moral beliefs, to ensure meaningful equal opportunity monitoring, reporting and to comply with your food and religious habits (for example praying habits). 

	6.1 Information about Criminal Convictions

We envisage that we will hold information about your criminal record. Where appropriate, we will collect information about criminal convictions as part of the recruitment process or we may be notified of such information directly by you in the course of your employment with us. We will use this information in the following ways:

To satisfy the requirements of the Flag States and Port States Control

To satisfy our contractual requirements related to the oil majors.

	7. Data Sharing

We will share your personal information with third parties where required by law, where it is necessary to administer the working relationship with you or where we have another legitimate interest in doing so.

We will share personal information about you with third parties who carry the following activities: 

· Manning agents for recruitment purposes

· Shipping agents for contractual and travel purposes

· Travel agents in order to provide you travel tickets, documents etc.

· P&I clubs/Counter insurance/Insurance Brokers, etc. in order to provide insurance coverage to you

· Training providers which will enrol you at training programs and ensure your continuing professional development and recruitment

· Accommodation providers which will book accommodations at your name when traveling

· National Authorities

· ITF for recruitment and contractual purposes

· Local authorities/organisations for recruitment and contractual purposes

· Flag State 

· Vetting companies for contractual purposes, for example with charterers

· Certification bodies for the necessary certifications for the vessels in order to conduct business

· Shipping society for the necessary certifications for the vessels in order to conduct business

· Banks

· Medical advisors/ Psychiatric consultants for health and safety on board

· Approved doctors/ clinics for health and safety on board

· Claims handlers

· Embassies in order to facilitate visa issuance

· Financial auditing companies for business purposes.

· Social security and Social protection authorities.

· Legal advisors in case of claims.

All our third party service providers are required to take appropriate security measures to protect your personal information in line with our policies. We will not allow our third party providers to use your data for their own purposes. We will only allow them to use your data for specified purposes and in accordance with our instructions.

We will transfer the personal information we collect about you to third parties who are outside the EU. We have put in place contractual agreements to ensure that your personal information is treated by those third parties outside the EU in a way that is consistent with and which respects the EU laws on data protection.

	8. Data retention

We will only retain your personal information for as long necessary to fulfil the purposes we collected it for, Including for the purposes of satisfying any legal, accounting, or reporting requirements. 

In some cases, we may anonymise your personal information so that it can no longer be associated with you. 

	9. Your Rights in Connection With your Personal Information

You have a number of rights, which you can exercise. Subject to certain circumstances, by Law you have the right to:

Request access to your personal information (“data subject access request”) which will enable you to receive a copy of the personal information we hold about you and check that we are processing it lawfully.

Request correction of the personal information we hold about you which will allow you to rectify any incorrect or inaccurate information we hold about you.

Request erasure of your personal information (right to be forgotten), which will allow you ask us to delete or remove personal information where there is no good reason for us to continue processing it, for example, when it is no longer necessary in relation to the purpose for which it was originally collected. 

Object to processing of your personal information. The exercise of this right will allow you to ask us to stop processing your personal information where we are relying on a legitimate interest (or those of a third party) as our legal basis for processing your personal information and there is something about your particular situation which makes you decide to object to processing on this ground. 

Request the restriction of processing of your personal information, which will allow you to ask us to suspend the processing of your personal information circumstances, for example, if you want us to verify its accuracy or establish the reason for processing it. 

Request the transfer of your personal information to another party.

Right to withdrawn consent. In the occasion that you have provided your consent to the collection, processing and transfer of your personal data for a specific purpose, you have the right to withdraw your consent for that specific processing at any time. In order to exercise this right of yours, please contact lngcrew@dynagas.com
Once we receive your notification that you withdraw your consent, we will no longer process your information for the purpose you originally agreed to, unless we have another legitimate basis for doing so in law. 

In case you want to exercise any or all of your rights, please contact lngcrew@dynagas.com in writing. We may need to request specific information in order to enable us confirm your identity and ensure your right to exercise any of your rights. We may do this as a supplemental security measure to ensure that your personal information are safe and not disclosed to any person who has no right to access it. 

It is very important that the personal information we hold about you are accurate and up to date. Please keep us informed for any changes of your personal information that incur during your working relationship with us. 

	10. DATA PROTECTION 

If you have any questions about this privacy notice or how we handle your personal data, please contact directly lngcrew@dynagas.com

	11. Changes to this Privacy Notice

We reserve the right to update this privacy notice at any time, and we will provide you with a new privacy notice when we make any substantial updates. We may also notify you in other ways about the processing of your personal data. 











PHOTO
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